CCTM Supplier Modify a Rate Card-Upload

There are two ways to modify an existing rate card: online or via a file upload. This guide explains how to modify rate cards
via a file upload method, which is useful if you have many lines that require rate changes.

You can make the following modifications to existing rate cards:
* Add rate card lines for new labor, equipment or chemical rates.
* Modify the rate associated with existing rate card lines.
* Expire, or remove, rate card lines from an existing rate card.

1. Log in to Ameren’s iSupplier application.
2. Click AMCCTM Supplier Rate Card User on the Navigator page; then click the Rate Card link that displays on the right.

CCTM Rate Home CCTM Rate Search CCTM File Upload Status CCTM Create Rate Card

User Bame JOHNESUPF

3. Onthe CCTM Rate —
Search page, click Go. Please enter 2f5upp

ame and/er Contract Number and/or Status and sdlect the Go button to see the results.Nete that the search is not case sensitive.

AMEREN OF UNIT =

OU Name

4. CI'Ck the Rate Card Supplier Nama

(CCTM Supplier 1, Inc.

Number link of the rate o T —
card that you want to staus | H
modify. S o] e
| i | X Rate Card Change
T_he Rate Card page Rate Card Number - i::me :::l ﬁﬂ&m:t ::m&r :I::.“dluz -‘E'r:me |Status :;:P;nc:l:'jfsummed To ::;];uﬁbnt:tumf Attachments
dlsplays as ShOWﬂ beIOW (1] ;:’;;E 1, 01/04/2010 12/30/2012 Approved John@supplierl.com
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Rate | Hotifications
CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card

5_ C“Ck the EXport button_ Rate: CCTM Rate Search = User Hame JOHN@SUPPLIERL.CO)

e Upload Request changes I Cancel I

A File Download box Rate Card Header
displays Similar tO the R;t;i;gﬁ Htmgsi ESB] File Download - Security Warning i
one shown. The file is in Comt[’art Humber 6000 fyy, you want to open or save this file?
zip file format and Satasantieialh _ _
requires a program such show Details for @ Sl
] . ype: WinZip Fils
as WInZIp tO Open. & Active From: goblsdoa3. ameren. com
Al
6. Click Open . C In-Active 6 Open Save | Cancel I

& mdicates Modified - ¥ ndicates N

The file opens in a zip

Utlllty window similar to Select Craft Type _ [Craft | g While files from the Intemet can be useful, this file type can Rate ($) |[Effective From |Effective To
the one shown below. r Equipment  |34x40 DIRECT g patentially hartrrn1__l,lourftc:0m|:|u\t’$|rr.1Ift'_l,lotLPJ1 dao rll??t tust the source, do nat i 125 01/04/2010 12/30/2012
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7. Double-click the !ﬂ‘IWinZip - RateCardExport[1].zip
RateCardExport.xIs file Fie Actions Options  Help
to open it. : N o :
.y e - N o ~ 4 =1kl ,(/Q'\— i
The file is in txt format \.) Ly O h\"j © T & o @
and can be Opened in MHew Open Favorites Add Extract Enciypt Wigw CheckOut  Wizard
any application that m — [ Type [ Modfied I Size | Rat
accepts the txt format. It Microsoft Exc...  04/30/200910:25 .. E0.425 93
will open in Microsoft
Excel if you have it
installed or]r )t/]oufrl . | &l
computer. The file Selected 0 files. 0 bytes Total 1 file, GOKB 00

displays similar to what is
shown on the next page.
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10.

11.

A B c D E F G H I ] K L M N (8] P
1 Record Ty Supplier h Contract b Hdr Start Da Hdr End Dati Craft Type Craft Mam Craft Code Local Work Pl Rate Type Unit Of Rate  Effective FriEffective To Chang
2 |Update CCTM Supplier 1, Inc 01/04/2010 12/30/2012 Labor APPRENTI AA-NEW 51 TRAMSMK TIME & OF Hours 22.5 05/04/2010 12/30/2012 Union
3 |Update CCTM Supplier 1, Inc 01/04/2010 12/30/2012 Labor APPRENTI AA-NEW 51 TRAMSMK TIME & OF Hours 23.5 05/04/2010 12/30/2012 Union
4 |Create  CCTM Supplier 1, Inc 01/04/2010 12/30/2012 Equipmer Air Compr AA-NEW 5TD Hours 12.5 05/04/2010 12/30/2012 new e
8. Important: Delete the rows which include rates that you are not modifying.
9. To modify an existing rate:

Update the following columns (you cannot modify the data in any other column):
= Rate: Enter the new rate.

= Effective From: Enter the start date for the new rate. The start date must be greater than or equal to today’s date (or
the date on which the file will be uploaded) and less than or equal to the date in the Hdr End Date column.

= Effective To: Enter the end date for the new rate. The start date must be greater than or equal to today’s date (or
the date on which the file will be uploaded) and less than or equal to the date in the Hdr End Date column.

= Change Request Reason: You must enter a change request reason for each line that you update.

To expire an existing rate:

Enter the date that the rate will expire on in the Effective From and Effective To column. The dates must be greater than
or equal to today’s date (or the date on which the file will be uploaded) and less than or equal to the date in the Hdr End
Date column. You must enter a change request reason.

To enter a new labor, equipment or chemical rate:

= Enter Create in the Record Type column.
=  Copy the information in the Supplier, Contract Number, Hdr Start Date and Hdr End Date columns from an existing
line to the new rate card line.

* Enter the Craft Type (Labor, Equipment or Chemical), Craft Name, Craft Code Class (enter AA-NEW) Local
(optional), Work Place (optional), Rate Type, Unit of Measure (100’s, Day, Each, Feet, Gallons, Hours, Miles, Meter,
Week), Effective From date, Effective To date, and Change Request Reason.

12.

13.

14.

15.

Click File - Save As. o
INaVI_gate to a Save in Save |c| ameren Rate Cards j @ -3 Q [ 4 ii ~ Tools =
ocation on your - CD)
computer and enter a D Ciments
File name for the rate £y Adrin
card.
@ Desktop
In the Save as type drop-
down list, select CSV o My Network
(Comma _—
delmited)(*.csv). “Jpacuments
. . M
The file must be in csv 3 Cgrnputer
format to be uploaded to = Oratle R1z
CCTM Training ...
Click Save. @
) V Q
A prom pt drI]Sp|ayS File: mamne: |Rate Card Update (4-15-09).csv j Save
;g?sr(:g:;?nggtfeaattjt‘)ergem ight ELVEEERSEHN oy (Comma delimited) (*.csv) Cancel
be lost.
Click Yes at the prompt
to save the modified file
in csv format.
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Return to the Rate Card
page, by following the
instructions in Steps 1 - 4 on
the first page.

16.

Click Upload.

The Upload File —Status
page displays as shown
below.

Rate | NHotifications
CCTM Rate Home CCTM Rate Search

Rats: CCTM Rate Saarcl

CCTM File Upload Status CCTM Craate Rate Cand

User Hame JOHNESUPFLIER

Expart Request changes | | Cancel |

Supplier Name  CCTM Supplier 1, Inc. @

Effectve Froam 01042010
12/30/2012

Effective To

Contract

17.

18.

19.

Click Browse. In the
Choose File dialog box,
navigate to the file
location, select the
modified rate card file
and click Open.

Click Upload to initiate
the file upload.

Click Go until the Status
column displays
“Completed”.

If necessary, correct
errors and upload the file
again.

Rate I Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | C€CTM Create Rate Card

= Select File for Upload 7| Browse,
Data File Loader Batch Requests:
Viewr By IAII Jobs vl Go ’ I

User Name JOHN@SUFFLIER1.CO

Upload | [ cancel |
)

Upload File - Status

Data File Batch Successful  Rejected Batch Run

Type Humber ~ |File Status Lines Lines|Date Details Comments

Rate Card 20858817 RateCardExport.csv Completed 12 0/03/29/2011 =] The Rate Card# 4590 has been created successfully.
Rate Card 20858814 RateCardExport.csv Completed 11 2/03/29/2011 =l The batch request has failed. Flease look at the details

and reupload the file after corrections

If there are errors, click the blue icon to view the errors.
Then correct the errors and upload the file again.

Go to the CCTM Rate Home
page, and click the rate card
number in the Rate Cards in
Pending Submission Stage
section.

20.

Click Review Craft
Changes.

Rate | Hotifications

CCTM Rate Home CCTM Rate Search CCTM File Upload Status CCTM Create Rate Card
Rate: CCTM Rate Homa > jser Hame  JOHNGSUPPLIERT.CON
Export Upload Raview Craft Changes Debete Rate Card Cancel
Rate Card Header
Rate Card Number 4527 Supplier Name  OCTM Supplier 1, Inc.

ve From  01/04f 2010
Effectve Te  12/30/2012

Revision Number 1
Contract Number

Rate Card Details.

21.

22.

23.

24,

If needed, you can
update the modified rate
card details or add new
rate card lines.

Click Add and attach
supporting
documentation to to
justify the requested rate
changes. You must
attach a document before
you can submit the rates.

Click the Magnifying
Glass to search for and
select the rate card
Approver.

Click Save and Submit.

A confirmation message
is displayed.

Rate | Notifications
CCTM Rate Home | CCTM Rate Search | CCTM File Upload Status | CCTM Create Rate Card

Rate. CCTM Rate Home > Rate Card Screen > User Hame JOHN@SUFPLIER1.CON
N Lot 24 Save and Submit Save Cancel Change Request Cancel
Indicates requir
“TIP Submit Button will be enabled & Attachment Link will be visible once rate card is saved.
Rate Card Header
RateCard Number 4527 Effective From 01/04/2010
Revision Num 1 a

Contract Number
Supplier Name CCTM Supplier 1, Inc.

‘ 23 I Approver |LaBeaume(StratSourc 64 i I

Attachments None| Add

“TIP Please save the changes before you Add/Modify the attachment.

Rate Card Details
[m‘ Delete from Change Request
Select All | Select None 21
Select *Craft Type *Craft *Craft Code Class Local Work Type  “Rate Type “UOM *Rate (§)  “Effective from “Effective To *Change Reques
T Labor AFPRENTICE: 2ND 1000 HOURS |AA-NEWY G, 51 TRANSMISSIONTIME & ONE-HALF Hours [ 225 [os/oasz011 | (@ 1273002012 | [ Junion merease

& [r2/30/2012
= [12/30/2012

.j |Umwn Increase

T Labor 23.5 [05/04/2011

12.5/[o5/04/2010

APPRENTICE: 4TH 1000 HOURS [AA-NEW Q, 51 TRANSMISSION TIME & ONE-HALF Hours [

T Equipment AR COMPRESSOR AA-NEW Q STD

#TIP The Comments field is required when an existing Rate Card is madified.

Hours | B |new equipment

| Save and 5ubmitﬁ Cancel Change Request | Cancel
Cancel Change Request

This button discards current modifications and returns the rate card to its previous status.
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