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Applies to:  Suppliers 

Description:  How to fill out the registration form on Ameren.com 

Sub-Application Oracle Cloud  - Ameren Supplier Portal 

Prerequisites  None 

Estimated Time to Completion 5 - 10 minutes 

Introduction  
This article can be used by SC Co-Workers to assist suppliers and suppliers to learn how to submit a request to be  
a new supplier. There are 3 ways (Supplier Diversity, Smart Energy Plan (SEP) and Non-Diverse) to register to  
become a supplier at Ameren. Below are directions for each way. 

Complete these steps:  
Step Illustration 
1. Go to Ameren.com 
2. In the Search box at the top of 

the page type the word 
Supplier and click the 
magnifying glass icon to 
search 

 

3. Select Business Partners – 
Supplier from the list of 
available pages. 
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4. Click the register here link 
under the Become a Supplier 
and Grow With Us section. 
Business Partners - Suppliers - 
Ameren.com 

 
5. Type your email address in the 

email box. 
6. Click the Send Access Code 

button to get a 2 factor 
authentication code sent. 

 
7. You will receive an email with 

a code to use to log in.  Copy 
this code. 

 
8. Type the copied code into the 

Access Code box. 
9. Click Continue button 

 
  

https://www.ameren.com/company/business-partners/suppliers
https://www.ameren.com/company/business-partners/suppliers
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Company Details 
10. Fill out ALL the Company 

Details area. 
11. If there is something you need 

the approver to know type a 
note in the Note to Approver 
box. If not you can leave it 
blank. 

12. Click the Continue button. 

 
Contacts 
13. Enter 1st Contact's 

information.  If only one 
contact needed click the 
Continue button.   

14. If more contacts need to be 
added then click the Add 
Another Contact button enter 
the information and click the 
Continue button when all 
contacts have been added. 

 

 
Addresses 
15. Address Name enter AMEREN 

USE ONLY 
16. Click the box next to the type 

of address you are adding: 
Receiving Purchase Orders – 
This address type means this is 
the physical location a 
Purchase Order would be sent 
if sent by USPS.  
Receive Payments – This 
address type means this 
address is where a check 
would go if a check was mailed 
USPS. 
Bid on RFQs – This address is 
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only used if you are only biding 
on an RFQ/RFI/RFP. 

17. Fill out ALL address 
information.  If you are 
needing to add more than one 
address click the Add Another 
Address button.  Once all 
addresses have been added 
click the Continue button. 
Note:  You must have at lease 
one Purchasing Address and 
one Payment Address.  They 
can be the same address. 

Business Classifications 
18. Click on the Classification 

dropdown.  Select the 
Business Classification that 
your company qualifies for 
then fill out the information 
for that classification.  If No 
Business Classification needed, 
click None of the classification 
are applicable. 

19. If more than one classification 
click on the Add Another 
Business Classification button. 

20. Once all Classifications have 
been added click the Continue 
button.  

 

 
Products & Services 
21. Select the Product and 

Services that you are providing 
to Ameren. 

22. Click Submit once ALL Product 
and Services have been 
selected.  
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23. You have successfully 
submitted your registration.  
Note:  This does not mean you 
are an Ameren Supplier yet.  
You will receive an email that 
says your registration has 
been submitted. The 
registration has to be 
approved and then you will be 
send an email asking you to 
answer some questionnaires.  
Once those have been 
submitted and approved you 
will then be an Ameren 
supplier.   
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