iSupplier Portal Acknowledge Multiple PO’s

Overview

iSupplier Portal enables you to acknowledge more than one PO at time. This lesson shows how to acknowledge
multiple purchase orders at the same time.

1. Goto
https://ebusiness.amere
n.com and login.

. . . nterprise Search  All - Search Results Display Preference Standard -

2 ) CI ICk AM POS I Su p p I ler Logged In As PROCESS_PERFORMANCEGROUP@AMEREN.CO

PO I‘ta| Fu | I Access Jracle Applications Home Page

3. Click Home Page.

E-Business Suite

Logout  Pref

Main Menu

Worklist
Personalize Full List
3 apacc T Supplier Rate Card User < Previous 1-25  w MNext25 2
3 apacc T Supplier Reports Users From Type Subject |sent~  |pue
B9 CJ acCTh Suppler Time Card Super User PROCESS_PERFORMANCEGROUP@AMEREN.COM AMCCTM Rate Card  Rate Card #13648 Rev.No, 0 -1 T TEST SUPFLIER 1 has been  06/23/2014
0 AMCCTM Supplier Time Card User Approval approved by Minor{SCProcPerf 1105}, Katherine 4
0 ApCC T Tie Card Inguiry Dravwva(ILOpsSpt 3, Clifford AMCCTM Time Card Time Card for the weekend period 12/22/2013 has heen 06/17/2014
= 2 Matification approved by Drawve(LopsSpt J, Clifford M
~— Pray(SubConsSIL ), William AMCCTM Time Card  Time Card for the weekend period 06/01/2014 has besen 08/17/2014
Motification appraved by Pray(SubConsSIL ), Willizm Paul
Pray(SubConsSIL ), William AMCCTM Time Card | Time Card for the weekend period 06/01/2014 has been 06/17/2014
Hotification approved by Pray(SubConsSIL ), William Paul
Pray(SubConsSIL ), William AMCCTM Time Card | Time Card for the weekend period 06/01/2014 has been 06/17/2014
Matification approved by Pray(SubConsSIL ), William Paul
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4. Click the Orders tab.
Please Note: Clicking
on the Full List or the
Purchase Orders links " Notifications
on the right of the page
will take you to the
same page.

Search

FO Humber

Full List
|Date
02/26/2012 12:24:43
02/26/2012 09:38:46 * Purchase History
12/15/2011 13:15:47 Shipments
12/15/2011 11:27:21 « Delivery Schedules
09/01/2011 13:18:31 0 Do

Receipts
Receipts
Returns
On-Time Performance

I;L Orders At A Glance

Full List

Description Invoices
CCTM Services-Accounting Split Test 02/26/2012 12:23:44 « Invoices
CCTM Services-DOIM Test 02/26/2012 09:37:47 e
TEST BLANKET 01/05/2012 12:58:27 « Payments
CCTM Services Contract 12/15/2011 13:14:39

CCTM Services, Maintenance and Construction 12/15/2011 11:26:30

5. Click the MUItlple PO Shipments | Finance | Intelligence
Ch ange button in the Purchase Orders | Agreements | Purchase History | RFQ
top right hand corner of Purchase Orders (5)

the page \-4 Multiple PO Change | l Export |

6. From the Dropdown Al p—
Menu ChOSG‘ WAIIIEI’EH iSupplier Portal
Shlpments Requlrlng N Navigator v B Favorites v Home Logout Preferences Personalize Page Diagnostics
i Finance
ACknOWledgement Purchase Orders | Agreements | Purchase History | RFQ
7. CI'Ck GO Orders: Purchase Orders >

Change Multiple Purchase Orders

Cancel Apply ‘ Export

Lines Shipments

Personalize Stack Layout: (ChangeShipContainer)
Views

Personalize "Views" 0
View  Overdue Shipments - m Advanced Search

| Defa Overdue Shipments

“TIP W shipments Requiring Acknowledaement

ipments

PIOMISET] ey,

Reason

Quantity Ordered Action -
Price
Personalize "PO Shipments"
Select Ship Apply Default Values |
Order Promised Need-By Supplier
Select PO Number  Line Shipment Date  Type Item/Job Description Location Date Date UOM Ordered Received Price Amount Order Line  Status Attachments Split Reason Actions
No search
conducted.

Cancej‘ Apply‘ Export



https://ebusiness.ameren.com/
https://ebusiness.ameren.com/

8.

10.

11.

12.

Select the PO’s you
would like to
acknowledge by clicking
the Select All link at the
top or by clicking the
individual boxes buy
each PO # if you do not
want to acknowledge all
the PO’s at one time.
Under the Default Value
Section you can select
what actions you would
like to make by typing in
the boxes.

Change the Quantity,
Price and/or Promise
Date. If the box is white
you can edit it.

You must add a
reason as to why you
are making this change
and the Action is
Change
Click Apply

Home | Orders Shipmentslﬁnan:e Intelligence

Purchase Orders | Agresments | Purchase History | RFQ
Orders: Purchase Orders >

Change Multiple Purchase Orders

Lines | Shipments

Views
Wiew  Shipments Requiring Acknowledgement = Go
-] Default Values

= TIP “You can apply default values to selected rows

Promised Date @
Quanitity Ordered
Price

Reason

Action

Select Shipments: | APply Default Values

Select All | Select None

PO Need-By Supplier Order
SelectNumber |Line Shipment|Order Date = Type Item,Job Description Location Promised Date Date UOM Ordered Received Price Amount Line Status A
672653 [1 [1 06/12/2014  Goods Testpo U212 o7/12/2014 00:00:C [ o7/12/2014 EACH 100 1 100.00 Requires
13:48:38 AMEREN 00:00:00 acknowledgment
GOB STL
641458 (1 |1 09/15/2013  ©CTM Upgrade s 10/12/2012 00000 & 1041272013 [ 600 sonon| Requires
14:51:34 Test - COTM L pprEn no:0:00 Arknowledgment
Training GOB STL
Services
641456 (1 |1 09/15/2013  CCTM Upgrade s 10/12/2012 00:00:C [ 10/12/2013 [ so0 sonon| Requires
14:03:44 Test - CCTM uveren 00:00:00 acknowledgment
Training GOB STL
Services
B41405 (1 |1 09/12/2013  [CCTM Upgrade i 10/12/2012 00:00:C & 10/12/2012 [ 600 eonon| Requires
14:33:36 Test- CCTM yFREN 00:00:00 cknowledgment
Training GOB STL
Services
fEss2 1 |1 08/22/2013  CCTM Locatian & - 0214 g1 o013 000000 & ng/e1/2013 [ 1000 1mon.on ] Reguires
08:44:56 GO AMEREN 00:00:00 cknowledgment
Services GOB STL
G552 2 1 08/22/2013  CCTM Location B - D214 g 2172013 00:00:0 (& no/z1/2012 [ 1000 1p00.00] Requires
08:44 56 ECTH AMEREN 00:00:00 Acknowledgment
Services GOB STL
Location ©- 0218 ooy o013 000 (& [ 1000 [
o £38552 3 1 O8feafe013 cctw Lomaw e o0 09/21/2013 1000.00 Requires
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13.

The Change Request
has been submitted to
the buyer.




