
iSupplier Portal      Acknowledge Multiple PO’s 

Overview 
iSupplier Portal enables you to acknowledge more than one PO at time. This lesson shows how to acknowledge 
multiple purchase orders at the same time. 

1.   Go to 
https://ebusiness.amere
n.com and login. 

2.   Click AMPOS iSupplier 
Portal Full Access 

3.   Click Home Page. 

 
4.   Click the Orders tab. 

Please Note:  Clicking 
on the Full List or the 
Purchase Orders links 
on the right of the page 
will take you to the 
same page. 

 
5.   Click the Multiple PO 

Change button in the 
top right hand corner of 
the page  

 
6.   From the Dropdown 

Menu chose 
Shipments Requiring 
Acknowledgement. 

7.   Click Go 

 

 

https://ebusiness.ameren.com/
https://ebusiness.ameren.com/


8.   Select the PO’s you 
would like to 
acknowledge by clicking 
the Select All link at the 
top or by clicking the 
individual boxes buy 
each PO # if you do not 
want to acknowledge all 
the PO’s at one time. 

9.   Under the Default Value 
Section you can select 
what actions you would 
like to make by typing in 
the boxes.  

10. Change the Quantity, 
Price and/or Promise 
Date.  If the box is white 
you can edit it. 

11.   You must add a 
reason as to why you 
are making this change 
and the Action is 
Change 

12. Click Apply 

 
13. The Change Request 

has been submitted to 
the buyer. 

 

 


