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Updates for 2025

What’s New?

– Added "Table of Contents“ and “Definitions” sections

– Removed “Missouri Only” and “Illinois Only” statements: consolidated to one book for all three 

subsidiaries

– Removed examples and created a separate booklet for Truck Hold Off examples

– Clarified use of grounds – placed it under clearance, restraint, etc. to emphasize that it is not part 

of WPA

– Added Hold Off Other Authority explanation

– Clarified use of Racking Hold Offs 

– Added ability to utilize electronic hazards
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Table of Contents
New Layout

Pages 3&4
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• Scope

• Where do we use WPA?

• Ameren T&D equipment

• <600V: not required

• Purpose

• Why do we need this?

• Satisfies or exceeds 

OSHA Lockout/Tagout 
requirements

• Authorization

• Who is this for?

• Qualified Employees and 

Contractors

Section 1
General

Page 5
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Operating Authorities

• Jurisdictional Authority owns the 

specified equipment 

• Functional Authority has 

permission to operate and issue 

WPA on specified equipment

• In most cases, both 

Jurisdictional and Functional 

Authority are held by the same 

entity

– Transmission Operations

– Distribution Control

– Crew (Truck Hold Off)

Section 2
Operating Authorities

Page 6
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Section 3
Responsibilities

WPA does not take the 

place of the employees own 

Safe Work Practice or 

relieve them of the 

responsibility of making 

prescribed tests to 

determine if safe working 

conditions exist!

Page 7
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Section 4
Functional Authority’s 

Hold Off Tags

Page 30
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Section 4
Functional Authority’s Hold Off Tags

Open Equipment

• Open solid blade switches

• Fused switches w/barrels removed

• Lifted loops or jumpers

• Locked if able to be locked

Visible Open

• Reclosers have isolating disconnects open or taps lifted 

and bypasses open

• NW transformer switches are verified open by shorts 
and grounds test

Hold Offs

• Must be placed in close proximity to device being held 
open

• Presence of a HO tag only ensures that equipment will 

not be operated. It DOES NOT ensure the equipment is 
deenergized

• HO Other Authority: used in lieu of OOS where OOS is 
not practical or possible: new DA devices, broken 

switches, issuance to another authority for WPA, etc...
Page 8
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A Hold Off Tag is NOT WPA

We use the Hold Off Tag to Build a Zone of Protection and then issue WPA on that Zone.

We Use Hold-Offs when issuing a Clearance, Restraint, or Out-

of-Service
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Section 4
Functional Authority’s 

Racking Hold Off Tags

Page 30
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• The breaker is racked off the bus and either 

into the test or disconnect position, or 

removed from cubicle entirely 

• The isolation point is the air gap inside the 

breaker’s CUBICLE, not the breaker itself

• RHO tag is placed on the cubicle door, not 

the breaker itself

– Typically on 52CS or attachment point 

near SEL relays

• The breaker may not be racked onto the bus 
unless ordered by the Functional Authority

• The breaker may be operated for testing or 

maintenance with permission from the 

Functional Authority, as long as it is NOT 
racked onto the bus. 

• Removed examples for clearance or restraint 

on breakers 

Section 4
Functional Authority’s Racking Hold Off Tags

Page 9
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Section 4
Functional Authority’s 

Hazard Tags

Page 31
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Section 4
Functional Authority’s Hazard Tags

Page 9
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Section 4
Truck Hold Off Tags

Page 31
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Section 4
Truck Hold Off Tags

• On sections of circuit where permitted, the 

crew assumes Jurisdictional and 

Functional Authority by establishing a 

Truck Hold Off

– Must be assigned to a work order

– Tag must include:

• Order Number

• Crew and/or Name

• Phone Number

• Date & Time

• The Truck Hold-Off Tag must be physically 
placed in close proximity to the isolating 

point to which Truck Hold-Off is issued

Page 10
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What is WPA?

A promise to our qualified 

workers that our equipment 

will not jeopardize your safety.

Section 5
Worker’s Protection Assurance

Page 11
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Fives Types of WPA

1.CLEARANCE

2.OUT OF SERVICE

3.RESTRAINT

4.LOCAL CONTROL

5.HAZARD
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Section 5 – Types of WPA
Clearance

• Isolated from all known 

energy sources

• Hold-Off tags are placed to 

build a Zone of Protection, 

and this Zone will be 

maintained while the 

Clearance is in effect

• No test voltage may be 

applied

Page 12



19

Section 5 – Types of WPA
Clearance (continued)

• Issued to a qualified worker or 

supervisor and covers any number of 

persons working under their direction

• The person holding the Clearance must 

remain in the general area of the job and 
release the Clearance at the end of their 

workday.

• Multiple Clearances or Out-of-Services 

can be issued on the same equipment, 

but no other types of WPA may be 
issued.

Page 13

Page 12
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Section 5 – Types of WPA
Clearance using Truck Hold Off

• Once a crew is assigned an outage order number, 

they assume Jurisdictional & Functional Authority by 

placing a Truck Hold-Off

• Only a Clearance may be issued using a Truck HO

– OOS, Restraint, Local Control, or Hazards must be 

issued by the appropriate Functional Authority

• Once the work is completed, all Truck HO tags have 
been removed, and the line is restored, then 

Jurisdictional and Functional Authority shifts back to 

the appropriate entity

Page 14
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Section 5 – Types of WPA
Clearance using Truck Hold Off (continued)

All Overhead or Underground portions of single-phase or 

multi-phase radial taps that have only a single isolation point 
(i.e. taps that do not tie between feeders or back to an 
energized portion of the same feeder) that is less than 15kv 

phase to phase

• Overhead switches, fuses, or jumpers

• Reclosers must have disconnect switch open or leads 
lifted as well as bypass open

• Underground elbows, switches, or fuses

• On sections with underground, if the circuit does not 
loop back to itself, then it is the worker’s 

responsibility to verify there is no tie point possible 
at the last XFM or switch pad 

• Splits (double dead-end pole with no jumpers or switches 

that can be made up)

• Multi-phase circuits protected by the same isolation 

point shall have all phases isolated – this may require 
requesting a maintenance outage for any additional 
phases Page 14
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Section 5 – Types of WPA
Clearance using Truck Hold Off (continued)

Multiple Truck HO’s may be used on the same isolation point

Crews working independently of each other on the same 

equipment must use separate Truck HO tags

DO NOT use inside Substations

DO NOT use on circuits >15kv phase to phase

DO NOT use without first being assigned to a work order

DO NOT use on top of Functional Authority Hold Off tag

DO NOT leave the general area of the job

DO NOT forget to take your tag when you leave

DO NOT remove another worker’s Truck Hold Off tag

Page 15
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Can I use a Truck HO?
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NO! A Truck Hold Off is NOT allowed inside substations
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Can I use a Truck HO?
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Yes, a Truck HO may be used here. 

This is a radial feed with no ties
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Can I use a Truck HO?
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NO! There is a tie back to the 

energized feeder
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Can I use a Truck HO?
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NO! There is a tie back to the 

energized feeder
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Can I use a Truck HO?

A phase only BC phases



32

Yes, a Truck HO is allowed here 

IF ALL 3 phases are isolated

…OR?
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Loops may be lifted to isolate A phase 

only and a Truck HO may be hung here. 

The other 2 phases may then be 

energized to restore customers
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Section 5 – Types of WPA
Clearance using Truck Hold Off

See “Truck Hold Off Examples” 

for more examples of where a 

Truck HO may be used
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Section 5 – Types of WPA
Out of Service

• Isolated from all known 

energy sources

• Hold-Off tags are placed 

to build a Zone of 

Protection, and this 

Zone will be maintained 

while the OOS is in 

effect

• No test voltage may be 

applied

Page 16
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Section 5 – Types of WPA
Out of Service (continued)

• In Ameren MO, an Out of Service will only be 

issued to an Ameren Supervisor

• Covers any number of persons working 
under the direction of the person holding the 

Out of Service

• If a section of circuit can not be energized 

and is not being worked (no clearances in 
effect) then an Out of Service shall be 

issued, unless it is determined unnecessary 

by the Functional Authority

• The OOS holder does not need to be on the 
jobsite and does not need to be released at 

the end of the workday

• Multiple Clearances or Out-of-Services can 

be issued on the same equipment, but no 
other types of WPA may be issued Page 17

Page 16
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• All equipment covered remains 

isolated from all known energy 

sources

• Required when performing high 

voltage testing on a section of 

circuit or piece of equipment 

(test voltage only)

– Typically needed when 

thumping a cable with a 

HIPOT or testing a XFM

• Person holding the restraint is 

responsible for all personnel 

safety for those working under 

that restraint

Section 5 – Types of WPA
Restraint

Page 18
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Section 5 – Types of WPA
Restraint (continued)

• The person holding the Restraint must 

remain in the general area of the job 

and must release it at the end of their 

workday.

• No other WPA can be issued while the 
Restraint is in effect AND only one 

Restraint may be issued on any piece 

of equipment at a time.

Page 19
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Section 5 – Types of WPA
Local Control

• Used when troubleshooting a section of circuit, 

new equipment startups, or when multiple 

operations of the same equipment may be 

required

• Ensures that no other operations are performed 

on that same section of line or piece of equipment

• Allows the energizing and de-energizing of a 
Normal Source Voltage

• UCT or phasing sticks may be used under a Local 

Control

Hold Off tags cannot be placed or removed without 

permission from the Functional Authority

Page 20



40

Section 5 – Types of WPA
Local Control (continued)

• The person holding the Local Control must 

remain in the general area of the job and 

release at the end of their workday

• With the Local Control, a person can operate 

or direct the operation of a section of circuit or 

piece of equipment

• No other WPA may be issued while the Local 
Control is in effect and only one Local Control 

is issued at a time

Page 20

Page 21
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Section 5 – Types of WPA
Hazard

• Ensures that a circuit protective 

device will not be reclosed after it 

automatically opens

• The Hazard is not a guarantee that 

a circuit will be de-energized upon 
contact. Fault currents must be 

sufficient to cause operation of a 

protective device for that circuit

Page 22
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Section 5 – Types of WPA
Hazard (continued)

• The person holding the Hazard 

must remain in the general area of 

the job and release the Hazard at 

the end of their workday.

• No other type of WPA can be 
issued while the Hazard is in 

effect

Page 22
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Section 6 - Procedures
Requesting WPA

Page 23
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Section 6 - Procedures
Obtaining WPA

Page 23
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Section 6 - Procedures
Releasing WPA

Page 24
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Section 6 - Procedures
Failure to Obtain or Release WPA

Page 25
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Section 6 - Procedures
Energizing New Facilities

Page 26
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Section 7 
Definitions

Page 27

Page 28
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Section 7 
Definitions (continued)

Page 28

Page 29
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BACK



3-Way Communication
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Communication Process for Switching
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Three-Way Communication

• Three-Way Communication is critical for safe switching and 

successful WPA.

• Due to its importance, we shall always use Three-Way 

Communication.

Use Three-Way Communication to issue clear, concise orders: 

1. State the order.

• “Open and Hold-Off 3 switches D12127.”

2. Require the recipient of the order to repeat back the 

information correctly.

• “At this time, I understand I can open & Hold-Off 3 

switches D12127.”

3. Acknowledge the response as correct.

• “That is correct.”

If necessary, repeat the original statement to resolve any 

misunderstanding.

Switchman Record  

The employee receiving the orders must:

• Record operating orders in their 

Switching Order Book,

• Read the orders back, and

• Receive acknowledgement to verify 

correctness before performing them. 



54

Communication Process for WPA
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Issuing/Obtaining WPA

WPA issued by a Functional Authority must be clear, concise, and completed by including:

• The type of WPA.

• The circuit along with the equipment covered by the WPA 

(all isolation points for zone of protection)

• The time that the WPA is issued.

Use Three-Way Communication to issue WPA:

1. State the order:

– “I can give you a Clearance on the WAT-80 between CO123 and CO456 at 19:00.”

2. The Recipient must repeat:

– “I understand that you are giving me a Clearance on the WAT-80 between CO123 and CO456 at 19:00.”

3. Acknowledge the response as correct:

– “That is correct.”

If necessary, repeat the original statement to resolve any misunderstanding.

Use Three-Way Communication when DSOS issues WPA to a switchman and when switchman turns WPA back to DSOS
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Emergency Phone 
Line to the DCO

This number should be used ONLY 
in the event of an emergency.  
This is not in lieu of calling 911!!!

Regular Communication with the 
DCO for switching or WPA is NOT 
PERMITTED and should be 
reported to the SDC if it happens.

There is a number for each DCO:
         St Louis- 314.259.7467
    Jefferson City- 573.556.1645



57

Questions???


