CCTM Supplier Fixed Price Time Card

1.

2.

Log in to iSupplier Portal. Click AMCCTM Supplier Time Card User or AMCCTM
Supplier Time Card Super User and then click Timecard.

TheTime Card Home page appears as shown below.

Home Logout Preferences Personalize Page [hagnostics

| PM Data | Time I'Got'rﬂi a

CCTM Timecard Home | e Timecard Upload Status | CCTM Timecard Upload

User Name E4123
OuU Name | AMEREN OF UNIT 'I
Time Cards In Draft Stage
PO Number 0OU Hame Supplier Submitter Time Card Period{Week Ending Date) Total Timecard Amount
Na results found.

From the CCTM Timecard Home page, click the CCTM Timecard link as shown in 2 above.
TheTime Card Search page appears as shown below.

Notifications

P Data
! | COTM Timecard | CCTM { fls | CCTM Tir Upload

User Name JOHM@SUPFLIERL. COI
* Indicates required field

S &) o 0
OUMame  [AMEREN OF UNIT ] I *gelectthero [ 400027 j * yesk Ending Date [i3/07/2010 | [jl]
. t o current we o

STIP Future \Week Ending Periods are no

Pl Data Tirme Motifications Home Logout Preferences Diagnostics

About this F';gge Friva Cy Statement Copyright(c) 2006, Oracle. All rights rezened

Enter or select the PO number that you want to enter a time card as shown in 3 above.

Enter or select the week ending date that you want to enter a time card for as shown in 4
above.

Click Go as shown in 5 above.
TheTime Card Main Screen page appears as shown on the next page.
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CCTM Supplier Fixed Price Time Card

Time Card Main Screen
*
Indicates required field BelataTinaar |

Z

PO Header Details

PO Mumber 499027 Comments  EMPRY Requisition #2900017: .YOU can qelete a t_lme card if all
PO Type Fixed Price Job #IR0BO47420: Fixed Price time card lines are in Draft status.
PO Revision 0O Boilermaker Package for U1
OUMame  AMEREN OP UNIT Fall Outage

Supplier Name  CCTM Supplier 1, Inc.
Buyer Lawrence{SupChnOps ), Mark

Time Card Details

Entry Type Individual , Daily Time Card Perindiweek Ending Date]  03/07/2010 Total Hours Total Amount
* atgghgents o Add wendcf Reference Number IAMRN_499027_03072010 ;I * Change Reason ﬂ

docurnentation is red = . .
- You can enter your invoice
number for reference
Timecard Listing Mode  |Draft = Go

“TIP To update 2 Time Card, select the Time Card's status from the Time Card Listing Mode drop-down list and click Go button. You cannot update a Time Card when the Time Card Listing Mode is set to 'aLL' or
‘Receipt’,

FP | Labor
FP Details

=TIP You cannot delete a line that has been previously approved.

Select All | Selact None

PO Line PO Line

SelecfStatus Number  *Job Number Amount *Milestone *Amount PO Line Description
Draft 1 [Ros0a74/20 Q, 200,000.00  [First Level cormpleted 750 001-Provide labor, materials, supervision, and expertise to perform the oy Supplier to cover

work outlined in Amegaggpecification GE-1307. The wark will consistaf - platformms with
repairs and de\ﬁ the Rush Island . .. FOR REMAINING ITEM
H farps, from hand:

Job Description

L o e L=xp
Add Another Row I Save ‘ Delete | U

Return o : :d Search Approver

6. cClick Add Another Row as shown in 6. You can add as many rows to the time card as
needed.
7. Complete the following fields:

» Vendor Reference Number (optional) — You can enter a reference number of your chgosinthat
you can use it to track the payment for this tiraedc

* Job Number (required) — Enter the Job Number. If a Magnifying Glassvailable, you can click the
Magnifying Glass to search for the available jolnbers and their associated descriptions.

* Milestone (required) — Enter the milestone which was completed for Hiling. The milestone is an
agreed upon event or a percentage complete whasixiated with the progress payment.
*  Amount (required) — Enter the amount you are billing on this timekcar

8. Click the Add button to attach supporting documentation to the time card. You must attach
at least one document before the system will allow you to submit the time card.

Supporting documentation is determined by your Aeneapprover; some examples might include signed
time sheets, project updates, or job informaticiaitie

9. After you have finished entering all information, click the Save and Submit button
A confirmation message is displayed below the blareat the top of the page

HammittCcSFTmsves §0] | Save and Submit |

Delete Time card ‘

Retention(retainage): If retainage has been included on your PO, theret amount will automatically be
withheld when payment is made. After your projsotompleted, you can enter a retainage releasesegsing the
iSupplier Portal application to request that thaireed amounts be paid. Refer to the RetainageaBelguick
guides for instructions on this process.
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