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The most significant change accompanying the upgrade is 
the layout of your Oracle Applications Home Page. 

 

* Main Menu responsibilities (iSupplier Portal Full Access,  
Supplier Time Card Super User)  are currently viewed and  

chosen across 2 columns which cover much of the Home  
Page.  With the upgrade they will  be shown condensed  

in an expandable tree format. 
 

** A Notifications link is currently available in the right-hand  
column of your responsibilities list, for each responsibility.   

ALL Notifications will now be included in a Worklist covering 
a majority of your Home Page. 

http://www.ameren.com/
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Within your Main Menu, you will click the + icon to expand 
a responsibility.  For this example the AMCCTM  

Supplier Time Card Super User responsibility is expanded. 

http://www.ameren.com/
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The choices you previously saw  in the right-hand column will  
now branch out below your chosen responsibility.  Click a link  
to navigate to that page.  For this example the Time Card link  

is clicked. 

http://www.ameren.com/
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Within any responsibility you will now see a Navigator option 
and a Favorites option at the top of your page.  Rather than 

going back to your Oracle Applications Home Page to get to  
another responsibility, you can now use one of these two options 
to navigate directly. To use Navigator click the dropdown arrow. 

http://www.ameren.com/
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All of your designated responsibilities will be included in 
the dropdown list.  If you hover over AMCCTM Supplier 

Rate Card User, for example, what branches below on your 
home page will appear to the right or left .  Hover your curser  

over the CCTM Folder, and click the Rate Card link to go  
directly to the Rate Card Home Page. 

http://www.ameren.com/
http://www.ameren.com/


Ameren Supplier – S2: New eBusiness Features 

Step 6 

Page 8 

You have two options for building a Favorites list.  While  
on a page which you would like to add as a favorite,  

click the Favorites dropdown arrow. 

http://www.ameren.com/
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Click the Add to Favorites link. 

http://www.ameren.com/
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You can edit the Favorite Name field or leave it as is. 
 

Click the Apply button to complete the addition. 

http://www.ameren.com/
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Rate Card Home Page is now included in your Favorites list. 
 

Click Manage Favorites from any page, update your entire list. 

http://www.ameren.com/
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Click the Responsibility dropdown to add another Favorite. 
 

For this example AMCCTM Time Card Inquiry is clicked. 

http://www.ameren.com/
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Click the Go button. 

http://www.ameren.com/
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Choose the Function Prompt (the page within that 
responsibility) to which you would like to navigate  

and then click the Add button. 

http://www.ameren.com/
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Your Responsibility and Function Prompt will be added 
to your Favorites list below.  Again, you can change the 
Favorite name or leave it as is.  For this example, the 

favorite was changed from Time Card Inquiry (CCTM) to 
Time Card Inquiry Home.  You can also change the order of 

your list via the Move Up/Down column. Click the Apply button. 
* You will be taken to your Oracle Applications Home Page. 

http://www.ameren.com/
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Now you can click the Favorites dropdown from any page  
and then click iSupplier Portal Home Page, for example. 

http://www.ameren.com/
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Providing a more direct route to your destination. 

http://www.ameren.com/
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Back on your Oracle Applications Home Page your Worklist 
includes notifications of action taken by an Ameren representative  

and/or action required on your part.  You can sort the list in  
ascending and descending order for any column.  To view the  

most recent notifications, click the Sent column.  The page 
will refresh and your Worklist will be sorted in ascending order. 

http://www.ameren.com/
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Click the Sent column again to sort your  
Worklist by most recent sent date. 

http://www.ameren.com/
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To view a notification click the Subject link. 

http://www.ameren.com/
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This notification indicates a Purchase Order (PO) 
 has been created and requires your acceptance. 
You can view the PO details here, using the PDF  

Document link, and take action to Reject or Accept  
without navigating to iSupplier Portal.  If you take  
action from the notification, it will drop from your  

Worklist.  Alternatively, you  can consider this 
a prompt to go to iSupplier Portal (using the  

Navigator or the Favorites function), view the  
PO details and take action within the application.  

http://www.ameren.com/
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To manage multiple notifications at once  
click the Full List button. 

http://www.ameren.com/
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Within the Full List, choose the notifications you  
would like to manage by clicking the Select  

box next to each.  Click the Open button. 

http://www.ameren.com/
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Again, you can take action within the notification. 
by clicking the Accept button. 

http://www.ameren.com/
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When your action is complete,  you will be taken  
to the next chosen notification.  You can also  

click the Next button or the Back button to 
 review additional notifications on your  

chosen list, without taking action. 

http://www.ameren.com/
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