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Sourcing Supplier: RFQ Response Process 

ACCESS ORACLE EBUSINESS & VIEW RFQ DETAILS 
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Login to Oracle eBusiness Applications 
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Navigate to Ameren’s Oracle eBusiness  
Log In page.  Enter your UserID (email  
address) & your Password.  Click the  
Submit button to login. 

Difficulty with Login:   
Click Forgot Your Password? link  
         OR 
Contact the Supplier Service Desk 

https://ebusiness.ameren.com 

888-985-4862 

http://www.ameren.com/
http://www.ameren.com/
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Navigate to RFQ via AMPON Sourcing Supplier Responsibility 
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In the Main Menu click to expand your  
AMPON Sourcing Supplier responsibility. 
 
Click to expand the Sourcing folder & click  
Sourcing Home Page. 

http://www.ameren.com/
http://www.ameren.com/
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View Open Invitation 
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Under Your Company’s Open Invitations click  
the Negotiation Number to view RFQ details. 

http://www.ameren.com/
http://www.ameren.com/
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Review RFQ Details 
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Click each Tab to review details in the: 
Header, Lines, Controls, Contract Terms 

http://www.ameren.com/
http://www.ameren.com/
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Header:  Review Details, Supplier Note, & Attachments 
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Under Notes & Attachments review Note to Suppliers. 
 
Click each attachment Title and save to your network,  
for completion per instructions in Note to Suppliers  
and/or within each Document. 

In the Header tab note 
details such as Close Date,  
Buyer, Outcome, Description 

http://www.ameren.com/
http://www.ameren.com/
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SUBMIT INTENT TO PARTICIPATE 
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Acknowledge Participation 
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In your Header tab the Action field is defaulted to  
Acknowledge Participation - click the Go button. 

The Will your company  
participate? field is defaulted Yes. 
 
Enter details in the Note to Buyer  
field as applicable. 

Click the Apply button  
to send Acknowledgement  
to Ameren RFQ owner. 

http://www.ameren.com/
http://www.ameren.com/
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CREATE & SUBMIT QUOTE 
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Create Quote 
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Click the Actions field  
dropdown, choose Create  
Quote, & click the Go button. 

You will be taken back to  
your RFQ Header tab. 

http://www.ameren.com/
http://www.ameren.com/
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Quote Draft:  Read/Accept Terms & Conditions 
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Review the Terms & Conditions,  
click the Select Box indicating you  
have read & accepted, & click the  
Accept button. 

http://www.ameren.com/
http://www.ameren.com/
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Quote Draft:  Header Details 
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Your Quote number will be shown 
at the top left on the draft page. 

In the Header tab, populate fields as applicable:   
Quote Valid Until, Reference Number, Note to Buyer. 

Click the Add Attachment button to upload 
completed documents per instructions outlined  
In the RFQ Notes & Attachments (slide 7). 

http://www.ameren.com/
http://www.ameren.com/
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Quote Draft:  Add Attachments 

Page 14 

If you have multiple  
Attachments, click 
the Add Another  
button & repeat  
the process.   

When all attachments  
have been uploaded,  
click the Apply button. 

Optional:  Populate the Title &  
Description fields in Attachment 
Summary Information section. 

To add a File attachment, click the  
Browse button.  Search for the  
document & Double-Click to  
populate the File field. 

http://www.ameren.com/
http://www.ameren.com/
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Add Attachments:  Complete & View/Update/Delete 
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You will be taken back to the Quote  
Draft page where a Confirmation is 
displayed indicating attachment(s) 
added successfully. 

You can View, Update  
or Delete attachments. 

http://www.ameren.com/
http://www.ameren.com/
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Click the Lines tab to 
view & populate required 
fields as applicable. 

If instructions indicate all 
response details be included  
in attached documents, enter  
1 in the Quote Price field. 
 
Otherwise, enter Quote Price  
as applicable. 

Optional:  Click the  
Update icon to add  
a Note to Buyer 

Optional: Enter 
Promised Date 

http://www.ameren.com/
http://www.ameren.com/
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Quote Draft:  Save Draft 
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You can click the Save Draft 
button at any time, as you  
enter Quote details.   
 
When you do, the page will  
refresh to show Confirmation 
indicating successful save. 

With a Saved Draft you can leave the Quote, & return to your  
Sourcing Home Page to complete it at a later time (see slides 4-5). 

http://www.ameren.com/
http://www.ameren.com/
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Quote Draft:  View RFQ Details 
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You can click the View RFQ button  
within your Quote draft, to review  
RFQ Header, Lines ,Controls, &  
Contract Terms details. 

http://www.ameren.com/
http://www.ameren.com/
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Submit Quote:  Review Quote Details 
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To Review & Submit  
your Quote click the  
Continue button. 

Review Quote Header & Line  
details, Attachments, &  
Contract Terms as needed.  

http://www.ameren.com/
http://www.ameren.com/


Sourcing Supplier: RFQ Response Process 

Submit Quote 
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Otherwise, click the  
Submit button. 

The page will refresh to show a Confirmation 
indicating your Quote was submitted. 

Click the Return to Sourcing Home Page link or navigate to your  
Sourcing Home Page (see slides 4-5) any time, to view Quote details. 

If you find errors, click  
the Back button to  
update the Quote Draft.  

Response Status  
will be Active. 

http://www.ameren.com/
http://www.ameren.com/

