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Prerequisites

Introduction

Applies to: Ameren Supplier
Sub-Application Oracle Cloud ERP

None

Estimated Time to Completion FEENN I

This article can be used by Ameren Suppliers to Respond to Questionnaires that Ameren sends.

Complete these steps:

Step

lllustration

1. Receive Email with request to
respond to Questionnaire.
Click on the Respond to
Questionnaire link under the
Recommended Actions
Section.

From: Tiany >
Sent: Mondey, ly 3, 03 5203 PV.

To: arclarpunky? @gmeil com <carolerpurky? @grral com>
Subject F: You 21 to0u uppl

Acoess tis sk n e akspace plcaton

You Are Invited to Respond to Questionnaire Supplier Onboarding for FAKE SUPPLIER 1 (110000001)

Details

Assignse  CAROL CARFUNKY Questionnaira Tile - Suppler Orbaring fo FAKE SUPPLIER 1 Suppier FAKE SUPPLER 1
From Tt Palime ProcurementBU AYS BU Suppler Sit2:
Assigned Defe 7323852 PW Response Due Date Suppier Contact - CAROL CARPUNKY

Expiation Defe 322385 P

TaskMumber 266263

Recommended A
o Respond to Questiomnare

Invitation

Grestngs,

woud ke b urher evauat

2. Login to the Portal

NOTE: if you do not know your
password click on the Forgot
Password link, put in your
username (your email address)
and the system will send you a
code to login with)

A

“ZAmeren

UserlD

process_performancegroup@ameren.cor

Login

Password

Welcome@2 HIDE

0 Remember Me Forgot Password?
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3. If you do not have the email Al @ Need Help?
click on the Supplier Portal "v‘f/jlmere”

Good morning, CAROL CARPUNKY

Supplier Portal { t Others

Supplier Portal Timecard

4. Under the Qualification @ Need Help?
section click on Manage
Questionnaires.

Supplier Portal

Tasks e

Orders

Requiring Attention Recent Activity

« Manage Orders Last 30 Days

« Manags Scheduies
« Acknowledge Schedules in Spreadshest
Agreements

No data available
« Manage Agreements

-
Contracts and Deliverables =

- Manage Coniracts Transaction Reports
« Manage Deliverables Last 30 Days
Consigned Inventory

« Review Consumption Advices 1

Invoices and Payments. .
Y W Questionnaires No data available
« Create Invoice 7

« View Invaices

+ View Payments Supplier News
Negotiations.

= View Active Negotiations

« Manage Responses

Qualifications

Company Profile

« Manage Profile

5. Click on the @ Heed Holp?
Questionnaire Title

Manage Questionnaires @ M

4 search Agvance || Manage watchist | savea search | Requitng attenton v

** At least one is required
L S [t srnamatramons < |

Search || Reset || Save...

Search Results

Actions v View w Formatv  FH EF Freeze Detach Wrap Respond
Questionnaire  Questionnaire Title Supplier Site  Status gﬁ’;",;’a"‘f View PDF
110000001 Not started @

Columns Hidden 6
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6. Start filling out the
questions click the right
arrow after each section
to advance to the next
questionnaire.

7. You can see your progress
with the bar.

8. Ifyou need go back to a
previous section, click the left
arrow next to the section
name.

$ 2. @ Need Help?
“ZAmeren

Respond to Questionnaire: Supplier Onboarding for FAKE SU... ®

ap o

Time Zone Central Standard Time
4 Questionnaire

Status  Draft

Title :’uppher Onboarding for FAKE SUPPLIER

Supplier FAKE SUPPLIER 1

Procurement BU  AWIS BU Supplier Site Due Date

Requested By Tiflany Palime Responder  CAROL CARPUNKY

Attachments None

oa—

Questions Progress. Section

Tax

" 1. Do you perform any servicas in Missouri (employee or agent)>
(aves

O bNo

*2. Do you store any inventory products in Missouri?
(aves

ObNo

*3. Do you use Reps or Agents (non-employses) in Missouri for any reason”
(Oaves

Qoo

* 4. How do you solicit orders in Missouri?
() & InPerson

() b.Via Phone
O ¢ Emai

() dOther

@ Need Help?

Time Zone Central Standard Time|
Last Saved 9/19/23 £:33 AM

Respond to Questionnaire: Supplier Onboarding for FAKE SU...

[©)

4 Questionnaire

Status  Draft

Title ?uupher Onboarding for FAKE SUPPLIER

Supplier  FAKE SUPPLIER 1
Procurement BU  AMS BU Supplier Site. Due Date

Requested By  Tiffany Palime Responder  CAROL CARPUNKY

Attachments None

Isenml 4 iz Legal vl )

Questions I Progress

Legal

Do you have knowledge of any current or former employee of an Ameren company of his/her family member who has one of the.
following relationships with the Supplier or any of the Supplier’s affiiated companies-

(a) Is an employee, owner, shareholder. partner, member. officer or director of the Supplier or

(b) Has a financial interest in or financial relationship with the Supplier?

(It above yes) Please provide the name of the Ameren employee andior the name and refationship of the family member, and state
the nature of the the Supplier

9. If you miss a question, you
will get an error telling you
which question or section you
missed so you can go back
and complete the section. All
sections / questions must be
answered for you to submit.

© Error x
You can't submit the questionnaire because question 41 in section COl reguires a response. (POQ-3645094)

‘0K|.

10. Once you have completed all
the questions and submit you
will get a confirmation
statement letting you know
you have submitted the
questionnaires.

» Confirmation b 4

The response to the Supplier Onboarding for FAKE SUPFLIER 1 questionnaire was submitted.

L]
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