View or Search Supplier Timecards
and Statuses

O Timeto Completion: 2 minutes

You will learn how to view or search supplier timecards and statuses.
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Step1

Select Timecard.

Good afternoon, CINDY PECK!

Supplier Portal Procurement Tools Others

T i 4

Supplier Portal Timecard

Things to Finish

1 week ago 1 week ago
Assigned to Me £yl FYl
Document (Buyer Document (Buyzt
R 7 Chanae Order) Chanae Order)
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Step 2
In the Search field, type T103634.

O Note
You can search for the Timecard Number or PO Number.
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Step 3

In the Search drop-down list, select T103634.

The Search field is an auto derivation list of values and it will start listing the values
based on the Timecard Number or PO Number.
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Step 4
In the Draft Timecards table, select T103634.

7

O Note

The Timecard Number will be displayed in the Timecards Pending Approval,
Draft Timecards, Rejected Timecards, or Timecard History table.
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Step 5

View Timecard.

Review the Timecard page details.

1:T103634

Validate  Action ~ Submit  Save Sawv

Number T103634 - 0

ng Date 03/19/2023

nent BU AMS BU

ition BU UEC BU

Sold To Union Electric Company d/b/a Ameren i
Status Draft

pprover haston, Clifton

mments

PO Type Time And Material

ce Code EMPRV

ttribute

try Type Bulk Weekly

Supplier ) F ELECTRIC INCORPORATED
dier Site QOEDWARDSVI-ERS

| Waiver Yes

PO Number P3001092 - 4

Vendor Reference
Vendor Number 5001

Description

Attachment wjm
Total No. Of Attachments 1
Remaining PO Line Amount -£122.236.00
Total Labor Hours 45
Total Equipment Hours 40
Tetal Laber Ameunt 545.00
Total Equipment Amount 540.00
Total Material Amount 54.000.00
Tetal Expense Amount $4.000.00

Total Timecard Hours 85
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Step 6

Select Cancel.
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Step 7

View Advanced Search.

You can also use the Advanced Search button to view and search for timecards
based on various attributes.
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Step 8

Close the tab.
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